	Absence questionnaire
(fields shaded grey are completed by the employer)
Company:
	[image: ]


	Employee name
	
	Staff number

	
	
	



Sickness and accident
	Type
☐ sickness    ☐ extension    
	from

	to


	Type
☐ work accident    ☐ commuting accident    
	from

	to


	Last day worked

	Certificate received by employer on


	Continued pay with subrogation (employer receives the daily benefit)
☐ yes    ☐ no    ☐ per collective agreement    


Work or commuting accident only
	Date and time

	Place


	What happened




	Witnesses (name, contact)

	Employer informed on, at



Birth and children
	Maternity leave

	from

	to


	Expected date of birth

	Date of birth


	Birth leave (3 working days)

	from

	to


	Paternity leave

	from

	to


	Additional birth leave (1 or 2 months)

	from

	to


	Sick child (under 16)

	from

	to



Other absences
	Unpaid leave

	from

	to


	Other (please specify)

	from

	to




Sickness: the employee sends the sick note to the health insurance fund (CPAM) and the employer within 48 hours; since 1 July 2025 a paper sick note is valid only on the secured form. Daily benefit after three waiting days; employer top-up after seven waiting days for employees with at least one year’s service, unless the collective agreement is more favourable.
Work accident: the employer declares it within 48 hours (excluding Sundays and public holidays) of learning of it. Additional birth leave (since 1 July 2026): one month’s notice, fifteen days after paternity leave; reported in the DSN within five days. Sick child: three days a year, five for a child under one or with three or more children under 16.

	Date, employer’s signature
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